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Information Report and Contribution to the Local Offer 2019/20 to comply with ‘Special educational 
needs and disability Code of Practice 0-25 years (June 2014)’. 

Kings’ Forest School is an inclusive school and offers a range of provision to support children and young 
people with SEND. Kings’ Forest School aims to provide a broad, engaging and stimulating education 
for all our children that brings together a strong focus on learning skills, mixed with knowledge, 
through a curriculum that reflects our school and children. We believe that all children, including those 
identified with special educational needs, have an entitlement to access a broad, balanced curriculum 
and that all children are fully included in all aspects of school life.  We provide for a wide range of 
needs including those related to Communication and Interaction, Cognition and Learning, Social and 
Emotional difficulties and Sensory & Physical difficulties. 

Our practise and policy at Kings’ Forest School is in line with the Code of Practice and our SEN policy 
was written with our stakeholders and can be found on our school website. 

What is the SEN profile at Kings’ Forest Primary School? 
There are 58 children registered with special educational needs (SEN) out of a total of 442 pupils 
(inclusive of nursery). 13% of our pupils have a registered SEN. 
 
Our school currently provides additional and/or different provision for a range of needs under the four 
broad areas of need below as outlined in the 2015 Code of Practice 
 
• Communication and interaction (Autistic spectrum disorder, speech and language difficulties)  
• Cognition and learning (specific learning difficulties such as dyslexia and dyspraxia, moderate 
learning difficulties)  
• Social, emotional and mental health difficulties (Attention deficit hyperactivity disorder (ADHD), 
attachment disorder)  
• Sensory and/or physical needs (visual impairments, hearing impairments, processing difficulties) 
 
Of the 58 children on the SEN register, analysis of the pupil numbers show that the area of greatest 
need is: Communication and Interaction.  
 
Who is the school SENCo? 

Lucy Grabham is responsible for co-ordinating the strategic day to day provision of education for pupils 
with SEN.  She holds the National Award for SEN Co-ordination (NASENCo).  Mrs Grabham attends 
regular training in all areas of SEN and has several opportunities to network with other SENCo’s and 
inclusion teams.  Mrs Grabham is responsible for quality assuring the SEN provision in school and does 
so by: 
 

• Monitoring in class teaching and SEN provision. 
• Carrying out regular ‘book looks’. 
• Gathering regular pupil voice. 
• Undertaking regular observations of interventions. 
• Gathering parental voice via parental questionnaire. 
• Monitoring of Pupil Passports. 

 

https://www.gov.uk/government/publications/send-code-of-practice-0-to-25


 

To speak with Mrs Grabham please either telephone to school to make an appointment or e-mail 
admin@kingsforestschool.co.uk.  
  
The school’s SEN Governor is Alison Wood, who liaises regularly with the SENCO and reports to 
the Governors annually.  Mrs Grabham produces a SEN report for governors three times per year. 
 
How does Kings’ Forest Primary School know if children need extra help and what should I do if I 
think my child may have special educational needs (SEN)? 
When children enter Kings’ Forest School with identified SEN, we will work with the parents and 
professionals already involved and use the information to identify their SEN within school and how to 
best meet your child’s needs. 
 
If you feel that your child may have a SEN, we will invite you in to discuss this with your child’s teacher 
and the SENCO. We will look at the information available to us and we will share what we discover 
with you and agree with you what we will do next and also what you can do to help your child.  If our 
staff believe your child has SEN this may be because they are not making the same progress as their 
peers; for example they may not be able to follow instructions or answer age appropriate questions. 
We will observe them, assess their understanding of what we are doing in school and use further tests 
to find out what is causing the difficulty. Should we require further help we will contact the relevant 
SEND team through the Local Authority. Further information can be found on South Gloucestershire 
SEN Local Offer 
 
How will Kings’ Forest Primary School support my child? 
The role of the class teacher is fundamental.  All teachers provide Quality First Teaching through 
personalising learning, ensuring that any additional needs are supplemented.  Individual targeted 
pupil passports are written for those children who are on the SEN register.  These pupil passports are 
regularly reviewed and meetings are held between school and parents/carers to review targets and 
share progress.  Where further support is needed, the SENCO will contact parents to discuss the 
involvement of the appropriate professional.  If a child has specific needs where the teacher needs 
extra training, this will take place and specialists will be involved where necessary. 
 
The school has various different small group provisions designed to meet the needs of those children 
with SEN.  These are: 
 
Kingfisher class: This is a small group low arousal environment specifically for children with a diagnosis 
of autism or social communication needs in KS2.  This is a highly structured provision which follows 
the principles of ‘TEACCH’ and is run by an HLTA with a specialism in autism and sensory needs.  The 
children access Kingfisher Class in line with the recommendations outlined in each child’s EHCP or 
professional recommendations.  The responsibility for the child, and the work provided, lies with the 
class teacher. 
 
Beaver Lodge:  This is a small group low arousal environment specifically for children with a diagnosis 
of autism or social communication needs in Early Years and KS1.  This is a continuation of continuous 
provision where the adults slide into play in order to facilitate learning as outlined in each child’s EHCP 
or professional recommendations.  Children do not spend the whole day in Beaver Lodge, they are 
specifically timetabled to provide the bespoke provision under the direction of clinical professionals.  
The responsibility for the child, and the work provided, lies with the class teacher. 

Hare Class: This is a small group nurture environment specifically for children with a diagnosis of 
social, emotional and mental health needs.  This provision follows the principles of the nurture 
approach and is run by an HLTA. The children access Hare Class in line with the recommendations 

https://find-information-for-adults-children-families.southglos.gov.uk/kb5/southglos/directory/localoffer.page?localofferchannel=0&channel=localoffer
https://find-information-for-adults-children-families.southglos.gov.uk/kb5/southglos/directory/localoffer.page?localofferchannel=0&channel=localoffer


 

outlined in each child’s EHCP or professional recommendations.  The responsibility for the child 
remains with the class teacher and the work is planned in line with Boxall profiling and is 
overseen by the Deputy Head/Headteacher. 

 
How will the curriculum be matched to my child’s needs? 
All our staff are trained to differentiate lessons so that every child is able to learn at their own pace 
and in their own way. We will make or provide any additional resources required.  We use 
interventions or additional materials so that the child’s needs are met and every child is making good 
progress. Our interventions include: Read Write Inc 1:1 phonics tutoring sessions, Time to Talk, Socially 
Speaking, Lexplore, Catch up Literacy, Catch up Mathematics, SMART moves, Attention Bucket, Sand 
Tray Therapy, ELSA (Emotional Literacy Support Assistant) sessions,  Zones of Regulation, 1:1 Speech 
and Language sessions, touch typing. Where there is a specific need, we endeavour to match a suitable 
programme of intervention to meet it. 
 
How will both you and I know how my child is doing and how will you help me support my child’s 
learning? 
We believe in pupil and parent voice, so both you and your child will be involved in all decision making 
about your child and any support that they receive.  When we asses SEN we discuss this with you to 
determine whether your child’s understanding and behaviour are the same at home and school; we 
take this into account and work with you so that we are helping your child in the same way to make 
progress.  We will write and review a Pupil Passport or Strategy Plan for every child with SEN.  A Pupil 
Passport will give small targets and monitor the progress your child is making. These will be reviewed 
at least three times a year by your child’s class teacher and we will discuss with you the next steps of 
support for your child.  A strategy plan will highlight the additional information that a teacher may 
need to meet the needs of a child with a medical condition or physical needs. 
We welcome parents/carers contacting the school to make an appointment to meet with the 
teacher/SENCO if they would like to discuss any concerns with the class teacher/SENCO.  We will also 
contact parents/carers to arrange meetings if we feel this is necessary.  A school report is issued once 
per year and parents’ evenings are held twice per year.  Parents of a child with an EHCP will be invited 
to an annual review where EHCP targets will be discussed and reviewed. 
 
What support will there be for my child’s overall wellbeing? 
We are happy to administer medicines that are required during the school day as long as a medication 
form is completed and given to the school office. Medicine should be brought in to school daily and 
collected again from the school office. This is in line with our Managing Medical Needs policy. 
All children, as well as those with SEND, will have the opportunity to take part in social and emotional 
wellbeing groups if deemed necessary. These include; Time to Talk, Socially Speaking, Sand Tray 
Therapy, Zones of Regulation and ELSA sessions. 
 
We have a family support worker, Wendy Miles. She is available to listen to any concerns or issues 
that may impact on your child’s learning or happiness in school. Her role is to provide help and support 
in any way that she can including sign-posting to outside services or having time to listen to your 
concerns.  We have access to the School Nursing Service and Child and Adolescent Mental Health 
Service (CAMHS). 
 
What specialist services and expertise are available at or accessed by Kings’ Forest Primary School 
and how do you all work together? 
We are able to access support from the local authority services such as SEN specialists, Educational 
Psychologists, Speech Therapists, Occupational Therapists, Inclusion Support Officers, CAHMS, 
Physiotherapists, Hearing/Visual Impairments specialists and the School Nursing Service.  We employ 
a private speech and language therapist to screen children and work with individuals. 



 

 
What training has the staff supporting children with SEND had or are they having? 
The school SENCO is fully qualified and collaborates with other schools in the cluster to form best 
practice.  The school has links with outside agencies to ensure appropriate training is provided for 
staff working with children with SEN.  Staff have received training in speech and language, Team Teach 
(positive handling), understanding autism, bereavement and trauma, Makaton, foetal alcohol 
spectrum disorder, conflict resolution, forest school skills and early excellence training. 
 
How will my child be included in activities outside the classroom, including school trips? 
We have a wide variety of after school activities which are open to all children. We have a breakfast 
club and after school club that is run by members of staff, which is open, by arrangement and 
application, to all children.  The school offers regular educational trips as well as visitors to school to 
support topic learning.  The school assesses the risks for individual children and parents/carers are 
invited to join and support the school and their child on trips and visits. 
 
How accessible is the school environment? 
Kings’ Forest Primary School is committed to providing an environment that enables full curriculum 
access that values and includes all pupils. Please see the school’s accessibility plan. 
 
How will Kings’ Forest Primary School support my child to join the school, transfer to a new setting 
or for the next stage of education and life? 
We work closely with pre-school settings to ensure that transition into Kings’ Forest is as smooth as 
possible.  We meet with all pre-schools to discuss children and carry out visits to children in their 
setting before they enter Kings’ Forest.  Information will be gathered regarding any SEN and any 
necessary support will be put in place upon entry. Additional visits are encouraged for any child who 
may find transition difficult.  Meetings will be arranged for those children already known to Early Years 
SEN services to make school aware of their needs to ensure correct support is in place.  If your child is 
moving to another school, we will contact the new school SENCO and ensure they know about any 
special arrangements or support that your child may need. We will pass on all records about your child 
to their new school as soon as possible. 
 
When children move on to secondary school we will speak directly to the SENCO for their new school 
to ensure continuity of support. We will support your child by focusing learning on the transition and 
the understanding of changes happening. Where possible we will arrange an assisted transfer which 
can involve extra visits to become familiar with the buildings and staff.  When children find transitions 
between year groups difficult, we will arrange for extra time with their new teacher.  We will create a 
photo book from pictures of their new classroom and teachers in order to prepare the child for the 
changes. 
 
How are the school’s resources allocated and matched to children’s SEN? 
Schools receive funding for all children including those with special educational needs and disabilities 
and these needs are met from this (including equipment). The school assesses a child’s needs in 
partnership with specialists to decide what support and equipment might be needed. The local 
authority may contribute funding if the cost of meeting an individual child’s needs is more than £6,000 
a year.  If the assessment of a child’s needs identifies something that is significantly different to what 
is usually available, there may be an additional funding allocated. If so, parents may have a say in how 
some of it used, in partnership with schools and specialists. You will be told if this means you are 
eligible for a personal budget and this must be used to fund the agreed plan. 
 
 
 



 

How is the decision made about what type and how much support my child will receive? 
Quality First Teaching is the first step in responding to children who may have or do have 
SEN.  There is an ongoing cycle of assess, plan, do, review.  From this, the teacher will use 
interventions to support classroom teaching.  If progress is still not as expected, despite a suitable 
period of appropriate and effective support and interventions, then a specialist will become 
involved.  The impact of this advice will be monitored and reviewed.  If progress is still not being made, 
despite ‘relevant and purposeful’ action, then we will consider requesting an Education, Health and 
Care (EHC) needs assessment.  This process will take a minimum of 20 weeks to implement.  More 
information on an EHC needs assessment can be found here.  Throughout this process, parents will be 
involved.  Meetings with the school will be held and the SENCO and other external agencies will be 
involved as appropriate. 
 
How are parents involved at Kings’ Forest Primary School? How can I be involved? 
We work in partnership with parents/carers to establish the support a child needs.  We will discuss 
with you whether your child’s understanding and behaviour are the same at school and at home and 
will take this into account when determining how to help your child make progress. We have a range 
of ways in which you can communicate with us and we encourage you to make an appointment for a 
chat. In some cases, we make an arrangement with parents to have a home – school link book to 
support your child’s learning.  We hold review meetings for children with SEND. Teachers and parents 
are encouraged to hold as many informal meetings as are necessary to help progress your child’s 
learning. Where appropriate, we hold a formal annual review where you are expected to attend and 
give your views.   
 
We have an established PTA and actively encourage parents to volunteer in the school. We welcome 
ideas from parents and look to implement any activities that will support and help the children. 
We set homework weekly to repeat and practise activities that are new and present an achievable 
challenge for the individual child. 
 
Who can I contact for more information? 
For the first point of contact, please ring the school on 01454 866466 or 
email admin@kingsforestschool.co.uk and your message will be forwarded to the appropriate 
member of staff who will contact you as soon as possible. 
 

• SENCO – Mrs Lucy Grabham 
• Supportive Parents Network 
• South Glos Parents & Carers 
 

What do I do if I am not satisfied with a decision or what is happening? 
Your first point of contact is the class teacher or SENCO. Explain your concerns to them first. If you are 
not satisfied that your concern has been addressed, speak to the head teacher.  Following that ask for 
the school Governors representative. The school will provide you with a copy of the complaints policy 
on request. 
 
 

https://www.gov.uk/children-with-special-educational-needs/extra-SEN-help
mailto:admin@kingsforestschool.co.uk
https://www.sendandyou.org.uk/
https://www.sendandyou.org.uk/
https://www.sglospc.org.uk/
https://www.sglospc.org.uk/

